NTU LKCMedicine Learning Assistant

Getting Started Guide

How to log in and use the assistant — step by step.

1. Logging In

1 Username — same as LKCMedicine Learn

MEDICINE 2 Password — sent directly to LKCMedicine Learn, the Al never sees it

3 Email - add it to get reminders
4 Tap Sign in to enter the assistant

Your learning
assistant

Sign in to LKCMedicine Learn

Your password is never stored or sent to the Al.

New here? See the guide on how

2. Asking the Assistant Questions

1 Quick-action buttons — Today, This week, Attendance, Absences,
LOA, Grant/Subsidy, Next bus

2 Type your own question — e.g. “What time is my first class
tomorrow?”

3 mm Settings — manage your reminders (see step 3)

B8 Leaming Assistant

Next bus to Novena

The n ena from NTU Yunnan (Experimental Medicine Building) is at
14:15. Plea

These timing the SLS team.




3. Managing Your Reminders (mm Settings)

mm Before configuring: wait for the welcome message (with your email shown) to appear in the chat first — the
assistant needs a moment to fetch your details. If you open Settings and configure before that loads, your changes
won't save.

, 1 Reminder toggles — turn

Reminder Preferences . . . .

e daily/weekly/class-start/class-end/attendance/LOA-rejection reminders on or off
2 Bus reminder settings — pick bus times, direction, and minutes before

Daily Tonight Reminder

departure
Wy My Sy 3 Tap Save after making changes — unsaved changes won't be applied

1 Hour Before Reminder
nt 1 I

Attendance Alert

Class Ending Reminder

Missing Attendance Alert

LOA Rejection Alert
mail n

Bus Departure Reminder

5 minutes before

Both directions

4. Signing Out
Tap “Sign out” at the top of the page when you're done. If you're ever signed out unexpectedly, just sign back in with
the same credentials — your settings and reminders are saved.



5. Types of Reminder Emails You'll Receive

If you added your email, here's roughly what each reminder looks like (previews shown — actual emails include your

real schedule details):

NTU MEDICINE

Tomorrow's Schedule
Tue, 28 Jul

Hi jtan045, here's what's coming up for you tomorrow:

Cardiovascular System Lecture

) Time 9:00 AM - 11:00 AM
® Location LT 5, Clinical Sciences Building
£ Course MD1002

Tonight, 7pm
Tomorrow's Learning Events
Your full schedule for the next day

NTU LEE K ) L OF MEDICINE

Starting in 1 Hour

Tue, 28 Jul

Hi jtan045, your upcoming class starts in 1 hour:

Cardiovascular System Lecture

) Time 9:00 AM - 11:00 AM
? Location LT 5, Clinical Sciences Building
Course MD1002

1 hour before class
Starting in 1 Hour
Heads-up before each class begins

NTU LEE KONG CHIAN SCHOOL OF MEDICINE

Class Ending Soon — Mark Attendance!

1 class ending in ~15 minutes

Hi jtan045, don't forget to mark your attendance before class ends:

Cardiovascular System Lecture [S]
") Ends at 11:00 AM (in ~10 min)

® Location LT 5, Clinical Sciences Building

LJ Course MD1002

~15 min before class ends
Class Ending Soon
Last call to mark attendance

NTU LEE K CHIAN SC

Your Week Ahead

27 Jul — 02 Aug 2026

Good morning jtan045! Here's everything scheduled for you this week:

3 6.0h 2

EVENTS TOTAL HOURS ATTENDANCE REQ.

Monday, 8am
Weekly Summary
Your full week ahead, grouped by day

NTU LEE KONG CHIAN SCHOOL OF MEDICINE

Class Starting Now — Mark Attendance!

1 class starting now

Hi jtan045, your class is starting now:

s Cardiovascular System Lecture

') Time 9:00 AM - 11:00 AM
? Location LT 5, Clinical Sciences Building
L Course MD1002

When class starts
Class Starting Now
Reminder to mark attendance

Hi jtan045, attendance was not marked for:

s Cardiovascular System Lecture

') Time 9:00 AM - 11:00 AM
® Location LT 5, Clinical Sciences Building
L.J Course MD1002

After class ends
Missed Attendance?
If attendance wasn't marked



NTU LEE KONG CHIAN HOOL OF MEDICINE

siz= Bus Leaving Soon

Departure in 5 minutes

NTU LEE KONG CHIAN SCHOOL OF MEDICINE

Absence Application Rejected

Action required — please review and resubmit

Hi jtan045, your shuttle bus is about to leave:

g3 Bus timing provided by the SLS team.

© 5:15 PM

? From: NTU Yunnan (EMB)

Before bus departs
Bus Leaving Soon
SLS team shuttle bus reminder

NTU LEE KONG CHIAN SCHOOL OF MEDICINE

¥ Preferences Saved

Your reminder settings have been updated

Hi jtan045, here's a summary of your reminder preferences:

D,a"y Tonight 7pm — Tomorrow's learning events
Reminder ENABLED
7' Weekly Monday

8am Monday — Full week ahead
Summary ENABLED

After saving Settings
Preferences Updated
Confirms your reminder & module choices

Hi jtan045, your recent absence application has been rejected:

Reference #LOA20260714
Date(s) 28 Jul 2026
Reason submitted Medical appointment

On rejection
Absence Application Rejected
If your LOA/MC is rejected



